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[Monosxenue
0 nopsake yuyera OubanoreuHoro Gpouaa yueGHHKOB B
MBOY «Huxuneenanrckasa CIL»

1 O0mHe moJIoKeHHs,

=

.1 Tlopsanok yuera GuGnuorednoro (onjga yueGHHKOB OpraHM3yeTcs
COOTBETCTBUH C OCHOBHBIMH TMOJIOXKEHHAMU «MHCTPYKUHE 0 CO3NaHWH W
00HOBJICHHH GUOMHOTEUHOrO (POHIOB YueGHUKOB, NOPSIKE HX HCIOIb30BAHHS H
Mepax,  O0CCHEYMBAOIIMX  COXPAHHOCTb  JIHTEPATYPbl», Y TBEPIKIEHHBI
Munncrepersom npocseuiennss CCCP or 23 mas 1978 rona

" «Mucrpykuun 06 yuere OGubmuoreynoro  Qomnga
OubnmnoTex obpasoBarenbHbIX yupexaeHuity ot 24.08 2000 No2488

1.2 bubnuoreuHbiit (OHA WKOILHLIX Y4eOHHKOB YUHTHIBAETCS H
XPaHHTCSl OTHEIBHO 0T OCHOBHOro OubinoreuHoro ¢Qouga OnGAHOTEKH
0011€00pa30BATENLHOr0 YUPEKAEHHS,

1.3 Yuer 6ubmuorednoro ¢onia y4eOHUKOB OTPaKaeT MOCTYILIEHHE
y1eOHUKOB B (ponz, BLIOBITHE U3 (hOHAA, BENHUMHY BCEro (hOHIa yUeOHHKOB U
CIly)KHT OCHOBOH Jyisi obecrnedyeHuss coxpaHHOCTH (oHga yueOHHKOB M
KOHTPOJIs 33 HAJIMYMEM M JBUKEHHEM y4eOHHKOB

1.4 Yuer Gubnuotedynoro gorna y4eOHHKOB OCYLIECTBIIAETCS JOKYMEHTAMU:
«Knmra cymmaproro yueran, «Kaproteka yuera yuebumukos», «Terpams yuera
Y4COHbBIX MATEPUANIOB BPEMCHHOIO XapaKTepay, HaCTOALEH HHCTPYKLHEii.

1.5 Yuery mojnexar Bce BHibl yueOHOI NIUTEpaTyphl, BKIIOUYEHHbIE B GHOIHOTCUHbIH
(poH.

2 Yuer donna yuedHoii aurepaTypol

2.1K yuebHoMy ouay otHOCHTCS:

° Bce y4yeOHumkm (B TOM  uHCNE  OKCICPUMEHTAIbHBIE, MPOOHBIE
JOIIOJHUTENbHbBIE H T.[,)

e  yuyeOHBle mocobus;
oporpaduueckue caosapu;
MaTeMaTHUECCKHE TabJHIIbI;
cOOPHHKH YIpaXKHEHHI W 3a/1au;
IIPAKTHKYMBI
KHHIH JUIsL YTEHUS,
XpeCTOMaTnm;
pabouue TeTpaiH.



2.2Y49er 6ubnuoreysHoro GpoHma y4eOHHKOB JODKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH,
IPaBAJIbHOMY ()ODMHPOBAHMIO H IE€BOMY HCIIOJb30BaHUIO. Bce omepanuu Mo ydery
IPOU3BOIATCSA  3aBEAyIOIIeH OmONMOTEKOH, CTOMMOCTHBI yd4eT BemeTcs OyxraiaTepHeit
yupasieHusi oOpasoBaHus, wHnIu Oyxranrepueil ydeOHOro 3aBemenms. CBEpKy JaHHBIX
6ubnuoTexku u Oyxrantepuu HeoOXOAUMO IPOU3BOJUTE €XKET0THO.

2.3Y4er yueOHMKOB ocymecTBisiercss B « Kuure cymmapuoro yuera» (KCV), (cm.
npuiioxenue Nel)

KCY Begmercs B Tpex gacTsax:

luacre. Iloctymenue B ¢ouzm. [locrme monmydenuss y4eOHHKOB 3aImHCHLIBAETCS 0OIIee
KOJIMYECTBO

M HX CTOHMOCTB, C 0O0s3aTelbHBIM YKa3aHHeM HOMepa H ATkl
COIIPOBOAMTENLHOTO NOKyMeHTa. Homep 3amucu exeronno HaumHaetcs ¢ Nel u uuer
I10 IIOPSIKY IOCTYIUICHUH.

2 vactb BriObiTHe U3 (QoHOA. 3amMCHIBAIOTCS HOMEpa AKTOB Ha CIIMCAHHE
y4eOHHKOB C yKa3aHH €M JaThl YTBEPIXKICHHUs aKTa ¥ OOLIEro KOJWYECTBA CIHCAHHBIX
y4eOHHKOB Ha 00Iyio cymmy. Hymeparus 3ammceii 0 BBIOBIBIIMX M3JAHKIX U3 FONA B
TOJI IPOJIOJIKAETCS.

3 uwacte Uroru yduera nBmkeHHs (OHIOB. 3aIHMCHIBAIOTCS WTOIHM IBIKEHHUS
(onma yueOHHKOB: 00IIee KOMMYECTBO MOCTYMHBIIMX yIeOHMKOB 33 TEKYIUUH TOJ, Ha
cymmy. Ob1iee KOJMYECTBO BEIOBIBITUX YUeOHUKOB 3a TEKYIIHi roj, Ha cymmy. OfImee
KOJIMYECTBO YYEOHHMKOB, COCTOSAIINX Ha | sIHBaps IMOCIEIYIOIETo To/ia, Ha CYMMY.

KCYV no yueOnukam xpaHuTcsi B 6UOIHOTEKE IIOCTOSIHHO.

2.4 WnmmBuayanbHbI (TPyNIOBOi) Yy4YeT Y4YeOHHMKOB OCYIIECTBIIETCS B
KapTOTeKe y4yeTa y4eOHHMKOB, Ha KaTal0)KHBIX KapTOUKax CTAaHJApTHOTO pasMepa.

Ha xaprouke ykaseiBaeTcs OuOnuorpaduueckoe omucanue ydueOHHKA, CBEIEHHS O
KOJIMYECTBE IIOCTYIHMBIIMX y4eOHHKOB C yKa3aHHEM LIEHbI, €0 PErHCTPAllHOHHBIH HOMED. CM. (
npuinoxenue No2)

Ecnm y4e6HHK moCTynaeT HEOJHOKPATHO W HE UMEET OTJIHYHS, KPOME I'OJla H3JaHusd U
IICHBI, TO BCE IIOCTYIIJIEHHs 3aHOCATCS Ha €IUHYI0 KapTouky. Eciu xe B yueOHHWKe BHECEHBI
JOIIOJTHEHHUS ¥ U3MEHEHHSI, TO Ha HErO 3aBOJIUTCS HOBasI KapTOUKa.

KapTouku paccTaBifOTCS B y4YETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIACCOB IO
IpeaIMeTaM U 1o ayipaBUTy (HaMIUINi aBTOPOB MK 3aryIaBHil.

Kaproyku Ha cnucaHHbIE YIeOHHKH H3 KapTOTEKH ydeTa YYeOHHMKOB H3BIMAIOTCS
Cpa3y JKe II0CIe TOAIUCAHUS aKTa O BEIOBLITHH.

YT0oOKI peryIupoBaTh II0CIEI0BATEIFHOCTh PETHCTPAIIMOHHOTO HOMEPA, PEKOMEHIYETCS
BecTH <« KypHall perucrpanyy ydYeTHBIX KapToueK OWOMHOTEeYHOro (OHAA IIKOIBHBIX
y4eOHHKOBY, IO 00pasily: HOMEp [0 IOPSAKY, Ha3BaHWe, KOJUYECTBO, LEHA OIHOIO
9K3eMILLIpa, HoMep 3amucu B KCVY.

2.5 Kak cka3aHO BBIIIE y4eTy IIOJUIeKAT BCE BHIBI yUEOHUKOB M YUeOHBIX MTOCOOHUH.
PaGouwe teTpamm, numakTHYecKWe MaTepHabl, TaOJMIBL, IPOIMUCH ¥ T.J. SBJISIOTCS
TMOKyMEHTaMH BPEMEHHOIO xapakrepa. [Mx yder mnpousBomutcs B «Terpamm ydera
AOKYMEHTOB BPEMEHHOro xapakrepa» cM.( mpriokerue No3)

2.6 B HHCTpYKIMM OIpeneneHa MaTepHalibHas OTBETCTBEHHOCTh YUAIIHUXCS 3a
YTEPSHHBIE HIIU UCIIOPYCHHBIE YUeOHUKH.

B3aMeH yTepsSHHBIX WM HCIOPYEHHBIX YYEOHMKOB NPHHUMAIOTCS APYTHE KHUIH,
HEOOXOIMMBIE IIKOJNE, WM B3UMACTCS HOMHMHAIBHYIO CTOMMOCTh yueOHMKA, €CIH OH
HCIIOJIL30BaJICS HE OoJiee 0HOTO roja, (0hopMIIIETCS KBHTAHIIH)

YueOHHKH, yTepsHHBIE M IpPUHATBIE B3aMeH, y4yHThBaloTCsS B «Terpamm yuera
YTEPSIHHBIX H 3aMeHbI Y4e0HHKOB» CM. (TIpmiokeHue No4)



2.7Yder BbIObITHS yuyeOHHKOB CrucaHue y4eOHHUKOB IIPOBOIHUTCS HE PEXE OMHOIO
pasa B rox. Ha xaxneri Bupj chnucaHus ( «Berxwey, «YcTapeBUIMe IO COIEPXKAHHION,
«YTepsiHHBIE UYUTATEISAMEY», «XHUINEHHE») COCTaBIAETCS aKT B 2-X OK3EMIULIPaX, KOTOPBIA
IOJMMCEHIBAETCS KOMECCHEH M YTBEPXKIACTCS TUPEKTOpOM INKOJIBL OIHMH OSK3EMIULIp aKTa
IIOJUTEXKUT XPAHECHHIO

B  OubnmoTeke, Ipyroil mepemaeTcs IO PAacIMCKy B OyXrajlTepuio, KOTOpas
IIPOM3BOMUT CIUCAHHE ¢ OallaHca IIKOJIEI yKa3aHHOK B aKTe CTOMMOCTH y4EOHHUKOB.

PekoMeHIyeMble paHee CPOKH HCIIONH30BaHHUsS yUeOHHKOB M y4eOHBIX IIOCOOMH B
npenenax 4-x JIET CUATACTCS OPHEHTHPOBOUYHBIMH. YUEOHHKH, HAaXOAAIIMECS B XOPOIIEM
COCTOSIHHH, MOT'YT BBIIABATHCS yJaIIUMCs JJIs IOJTOTOBKH K 9K3aMEHaM, ¥ HCIIOIb30BaHHIO B
kaOWHeTax.

2.8. Vuer BbIgaun y4eOHHKOB 3aBemyromas OHOIMOTEKOH BEHITAET Y4EOHHKH
yuutenaMm [-III xmaccoB, kmaccHbIM pykoBoguTenssM IV-XI KmaccoB MM yYHTENSIM IO
COOTBETCTBYIOIIEMY IIpeaMeTy. KoIH4ecTBO 9K3eMIUIIPOB BBIIAHHBIX yIEOHHKOB OTMEYAETCs
Ha 0OOPOTHOM CTOpOHE YYETHBIX KapTOuyeK. 3a Ka)KABI MOTydeHHBIH y4eOHMK ydalquecs
PACIIMCEIBAIOTCS HA CIIEHHATBHOM BKJIAJBINE B YUTATENBCKUE (QOPMYINApP, KOTOPHINA CHAETCS
OubaroTeKapro. BKIamplmy ¢ 3amBCSIMH BBIIAHHBIX YYEOHHMKOB XPaHATCS B YHTATEIBCKUAX
bopMymsIpax ydarmmxcs.

Kak mpaBuiio, y4eOHHKH BBIIAIOTCS yJaIlMMCS Ha rof. Y4eOHHKH, 10 KOTOPBIM
o0yueHue BeaeTCss HECKOJIBKO JIET, MOTYT OBITh BBINAHBI HA HECKOJIBKO JIET.



IIpunoxenne Nel
« Kaura cymmapuoro yuera GuGnuotednoro hommay

Hacte 1 Iloctynienue B GpoHz yIe6GHUKOB

Jarta No Otkyna Ne unu nara Bcero
3aIuCcH 3aIuCH HOCTYIHIIH COIIPOBOJUTENBLHOTO. OK3.
1o JIOKyMEHTA.
OPSIIIKY

1 2 3 4 3
Hacts 2 BeiObITHE B3 QoHIa YUeOHHUKOB.

Hara Ne axTa mo Bcero sx3emmisipos

3aITUCH HOPSIAKY

1 ) 3
Hacts 3 Utoru npmxenus GpoHma yueGHUKOB.

Hemwxenue 6ubanoreunoro Gpoxga Beero sx3eMmisipoB Ha cymMmy.

IIKOJIBHBIX YUeOHHKOB

IToctynmio 3a 200-. 9K3. pyo.

Br165010 32 200-T. 9K3. pyo.

Cocrout na 200-T. IK3. pyo.

IIpunoxxenneNe2
Y4eTHas kapToUKa [ KAPTOTEKH ydeTa YIeOHUKOB.
Perucrpamuonneri | ITonHoe 6ubnanorpadudeckoe onucanue.
HOMEp
I'og Komuuectro [ena 3amuce B Brei0obitie | Coctout
U3TaHHUs | SK3EMILIIPOB OJTHOTO Cymma KCVY
9K3.




Ipunoxenue Ne3
Tetpazs ydyera TOKyMEHTOB BpEMEHHOTO XPaHEHHS

Hata ABTOD U 3arjaBue l'on Kon- |cymma | Ne Ne axta o
3alUCH | U3JaHHH U3JaHUS | BO 3allUCH | BBIOBITHH
B
KCYV.

ITpunoxenue No4
Terpanp yuera yueOHHKOB yTepSHHBIX U IPHHSTHIX B3AMEH.

Hata Damuus, Kimacc | ABTop, Ha3BaHHE ABTOp, Ha3BaHUE YYeOHUKA,
3allUCH | MHHITHAJIBI YTEPSIHHOT'O MIPUHATOrO B3aMEH YTEPSIHHOTO
YUCHHKA yueOHHKa
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